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Magdalene Pre-School
Safer Recruitment Policy
Policy Statement
Magdalene Pre-School is committed to safeguarding and promoting the welfare of children and expects all staff, volunteers and visitors to share this commitment. We take all reasonable steps to ensure that unsuitable people are prevented from working with children.
Safer recruitment practices are followed in line with the Early Years Foundation Stage (EYFS), Keeping Children Safe in Education (where applicable), and relevant employment and safeguarding legislation.
Aim
· To deter unsuitable applicants from applying for roles within the setting
· To identify and reject applicants who pose a risk to children
· To ensure all recruitment decisions place children’s safety at the centre
· To promote a culture of safeguarding and vigilance
Scope
This policy applies to:
· All paid staff
· Volunteers
· Students on placement
· Agency staff
· Committee members involved in recruitment
Roles and Responsibilities
· The Setting Manager has overall responsibility for safer recruitment
· At least one person involved in recruitment will have completed Safer Recruitment Training
· The Management Committee oversees compliance

Safer Recruitment Procedures
Advertising
All recruitment advertisements will:
· State the setting’s commitment to safeguarding and promoting the welfare of children
· Make clear that an enhanced DBS check is required
· Include a statement that references will be taken up prior to appointment
Application Process
· All applicants must complete a full application form
· CVs alone are not accepted
· Applicants must provide a full employment history, including explanations for any gaps
Shortlisting
· Applications are shortlisted against clear role criteria
· Any concerns, discrepancies or gaps are explored further
Interviews
· All shortlisted candidates are interviewed face-to-face (or live online where necessary)
· Interviews include safeguarding-focused questions
· Candidates are asked to explain their understanding of child safeguarding and professional boundaries
References
· At least two written references are obtained
· One reference must be from the most recent employer
· References are verified and followed up where necessary
· Open or generic references are not accepted
Pre-Employment Checks
Before employment begins, the following checks are completed and recorded:
· Enhanced DBS check (with barred list check where applicable)
· Identity verification
· Right to work in the UK
· Verification of qualifications relevant to the role
· Confirmation of suitability to work with children
No individual will be allowed unsupervised access to children until all required checks are completed.
Single Central Record
· A Single Central Record (SCR) is maintained
· The SCR records all recruitment and vetting checks
· The SCR is kept up to date and reviewed regularly
Induction and Ongoing Safeguarding
· All new staff receive a safeguarding induction before working with children
· Induction includes:
· Safeguarding and child protection procedures
· Code of conduct
· Whistleblowing policy
· Behaviour management expectations
· Safeguarding responsibilities are reinforced through supervision, training and appraisals
Volunteers and Students
· Volunteers and students are never left unsupervised until appropriate checks are completed
· Risk assessments are completed where DBS checks are pending
· All volunteers and students follow the same safeguarding expectations as staff
Disqualification by Association
· Staff are required to disclose any information that may affect their suitability to work with children
· Where applicable, risk assessments and actions are taken in line with statutory guidance
Allegations Against Staff
Any concerns or allegations regarding staff suitability are managed in line with the setting’s Safeguarding and Allegations Management Policy, including referral to the Local Authority Designated Officer (LADO) where required.
Record Keeping
· Recruitment records are kept securely and confidentially
· Information is retained in line with data protection and safeguarding requirements
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