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Magdalene Preschool - Acceptance of Place Policy
Policy Statement
I/we agree to abide by the terms and conditions of Magdalene Preschool upon acceptance of the place offered and the allocated sessions.

TERMS AND CONDITIONS
• Fees are payable monthly or termly in advance for all allocated sessions and lunch club.
• Fees remain payable if a child is absent. Fees are charged for the place, not attendance, in line with Government funding guidance.
• One full month’s written notice is required should you wish to withdraw your child from the pre-school.
  - If the notice period extends into a school holiday, the setting will claim up to 4 weeks of funding, where applicable.
  - Where funding is not applicable, 4 weeks of fees will be charged.
• To retain your child’s place at Magdalene Preschool, all fees must be paid in full and on time.
• Families will be notified in writing of any non-payment or overdue fees. Continued non-payment may result in the withdrawal of the place.
• If the pre-school is required to close for any reason, a refund of the relevant fees will be issued to fee-paying families.

GOVERNMENT FUNDING ENTITLEMENTS

Magdalene Preschool offers Government-funded early education places in line with Department for Education (DfE) and Local Authority guidance.

Universal 15 Hours Funding – 3 & 4-Year-Olds
• All children are entitled to 15 hours of funded early education per week for 38 weeks per year from the term after their 3rd birthday.
• Funding can only be claimed when the child is attending the setting during funded sessions.

Extended 30 Hours Funding – 3 & 4-Year-Olds
• Eligible working families may access up to 30 hours of funded childcare per week for 38 weeks per year.
• Parents must meet HMRC working and income criteria.
• Parents must apply via HMRC and provide a valid eligibility code.
• Codes must be reconfirmed every 3 months.
• Failure to reconfirm will result in fees being charged at the non-funded rate.
Funding for 2-Year-Olds

• Some 2-year-olds may be eligible for 15 hours of funded early education based on Local Authority criteria.
• Eligibility confirmation must be provided before funding can be claimed.

FUNDING CONDITIONS AND RESPONSIBILITIES

• Funding is claimed based on attendance.
• Funding cannot be claimed during extended absences or holidays taken in or out of the UK.
• Parents must pay non-funded fees during holiday absences to retain the place.
• Parents must complete and sign a Parental Declaration Form each term.
• Parents must inform the setting immediately of any changes affecting funding eligibility.

LATE COLLECTION

Late Pick-up Charges
Late collections place additional strain on staff and operations. To ensure fairness and safety, the following charges will apply from September 2025:

- A £5 fee will be charged for any pick-up more than 5 minutes late
- An additional £1 per minute will be charged thereafter

Please make every effort to collect your child on time. Persistent lateness may result in a review of your child’s place at the preschool.

RELATED POLICIES

This policy should be read alongside:
• Fees Policy
• Funding & Early Education Entitlement Policy
• Safeguarding and Child Protection Policy
• Late Collection Policy
• Attendance and Absence Policy
• Complaints Policy
• SEND / Inclusion Policy
• Parental Declaration Agreement
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