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Safeguarding
Magdalene Preschool
Mobile Phone and Social Networking Policy
Statement of Intent
Magdalene Pre-school believes that staff must remain fully attentive during working hours to ensure all children receive high-quality care and are safeguarded at all times. The use of mobile phones and social networking sites is therefore strictly managed to protect children, staff and the reputation of the setting.
This policy should be read in conjunction with the Safeguarding and Child Protection Policy, Online Safety Appendix, Staff Code of Conduct and Photography Policy.
Aim
• All personal mobile phones must be kept on silent or switched off during working hours and stored together in a box in a cupboard, in full view of the main room.
• Personal mobile phones may only be used during breaks and away from children.
• NO mobile phones may be used by parents/carers or visitors in the Magdalene Pre-school building or garden while the pre-school is in session.
• The setting’s mobile phone is used to contact parents/carers and for emergency purposes only.
• Internet access on the setting’s mobile phone is restricted to pre-school related searches only and is checked regularly by the manager.
Photography and Recording
• Photographs and videos of children are only taken using pre-school-owned devices (iPad/camera).
• No personal devices may be used to take photographs or videos of children.
• Written parental consent is obtained on admission for the use and storage of photographs.
• Images are stored securely in line with GDPR and safeguarding requirements.
• Photographs are only used for learning journals (Tapestry), displays, or approved setting communications.
Social Networking
In order to maintain the professional reputation of Magdalene Pre-school and to ensure parents/carers continue to view staff as caring professionals:
• Staff must not post or share any content on social networking sites (e.g. Facebook, Instagram, WhatsApp) that:
– Refers to the pre-school, children, families, staff or daily practice
– Could damage the reputation of the setting
– Could offend or upset parents, carers, colleagues or children
• If staff choose to accept parents/carers as contacts on social media, the relationship must remain strictly professional at all times.

Failure to comply with these expectations may result in disciplinary action, which could include dismissal.
Any member of staff who becomes aware of a colleague not following this policy has a responsibility to report the concern to the manager. Failure to do so may also result in disciplinary action.
Parents and Visitors
• Parents/carers and visitors are not permitted to use mobile phones within the building or garden during session times.
• This includes taking photographs, videos or making calls.
• Any concerns or urgent matters should be raised directly with a member of staff.
Setting Facebook Page
• The setting’s Facebook page is used to share general information, professional updates and community information.
• Any photographs shared will never identify personal information about children, families or staff.
• All images shared have prior parental consent.
• Friend requests are monitored termly and are limited to current or former families and early years professionals.
Safeguarding
At no time must any information relating to children, families or staff connected with Magdalene Pre-school be shared on any social networking site by staff, parents or visitors.
Any breach of this policy will be treated as a safeguarding concern and managed in line with the Safeguarding and Child Protection Policy.
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