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Safeguarding
Magdalene Preschool
Maintaining Children’s Safety and Security on the Premises
Policy Statement
Magdalene Preschool maintains the highest possible standards of safety and security to ensure that every child is cared for safely during their time with us.
Procedures
Children’s Personal Safety
• All employed staff have undergone enhanced Disclosure and Barring Service (DBS) checks
• Adults do not supervise children on their own
• Children are supervised by adults at all times
• Whenever children are on the premises, at least two adults are present
• Risk assessments are carried out to ensure children are not made vulnerable within any part of the premises or through any activity
Security
• Systems are in place to manage the safe arrival and departure of children
• No person under the age of 16 may collect a child from preschool
• Children are recorded on arrival using the door register
• Late arrivals and early collections are recorded
• Arrival and departure times of adults (staff, volunteers and visitors) are recorded
• Systems are in place to prevent unauthorised access to the premises
• Systems prevent children from leaving the premises unnoticed
• Personal belongings of staff and volunteers are securely stored during sessions
Late Collection
If a child is not collected at the end of the session by an authorised adult, the following procedures will be followed to ensure the child is cared for safely and with minimal distress. Children will remain with familiar, qualified staff at all times.
• The child’s file is checked for any changes to collection arrangements
• Alternative collection forms are checked
• Parents/carers are contacted at home or work
• Only adults authorised on the registration form are contacted
• All reasonable attempts are made to contact parents or nominated carers
• The child will not leave the premises with anyone not authorised
If the child has not been collected after one hour:
• The setting will contact the local authority Children’s Social Care team
• The child will remain at the setting in the care of two staff members
• Social Care will attempt to locate parents or relatives
• If unsuccessful, the child may become looked after by the local authority
Under no circumstances will staff leave the premises to look for parents or take the child home.
Late collections place additional strain on staff and operations. To ensure fairness and safety, the following charges will apply from September 2025:
· A full written report will be completed and recorded
A £5 fee will be charged for any pick-up more than 5 minutes late
An additional £1 per minute will be charged thereafter

Please make every effort to collect your child on time. Persistent lateness may result in a review of your child’s place at the preschool.
If fees remain unpaid after three requests, parents/carers may be asked to seek an alternative setting and the child’s place may be withdrawn.
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