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Magdalene Preschool
Settling In Procedure – Policy
All children are unique, and the time taken to settle into our setting varies for each child. Children are therefore supported to settle at their own pace, helping them feel welcome, safe and confident in their new environment.
Magdalene Preschool strongly encourages parents/carers to visit the setting with their child before they start. During this visit, parents/carers are asked to complete the Admission Form and other relevant paperwork.
Children are greeted in a warm and friendly manner. They are introduced to Key person and staff and informed about any regular visitors to the setting.
Children are encouraged to stay and play alongside their parent/carer while routines, expectations and key policies are explained. Parents/carers form an important part of the induction process.
Children are gradually familiarised with daily routines and session structure and shown around the setting so they feel confident and secure. Safety arrangements are explained in an age-appropriate way.
Ground rules are shared with children, who are encouraged to ask questions and express any concerns. Children are also introduced to fire evacuation procedures and shown exit routes in line with the Fire Safety Policy.
Parents/carers remain with their child until they are settled and comfortable. If a child becomes very distressed or unable to settle, parents/carers will be asked to return.
On their first day, children are introduced to their peers and supported to begin forming relationships within the group.
Each child is allocated a Key Person who supports them through the settling-in process, helping them feel safe, confident and cared for while building strong relationships with both child and family.
All staff monitor new children closely and offer appropriate levels of support based on age, stage, individual needs and previous experiences.
Parents/carers are asked at admission about their child’s interests, comforting words and preferences to support emotional wellbeing.
Staff observe regularly how each child is feeling, what they enjoy and whether they appear unsettled.
If a child is taking longer than expected to settle, this is discussed with parents/carers at the earliest opportunity. Likewise, parents/carers are encouraged to raise any concerns during the settling-in period. Where necessary, parents/carers may be asked to return if a child is very upset.
Staff are always available to discuss concerns relating to a child’s wellbeing or attendance. Parents/carers may arrange an appointment with the Manager if further discussion is required.
Parents/carers are welcome to arranges individual meetings with the Key Person.
                                                                                                                                            
Link to Key Person Policy
This procedure should be read alongside Magdalene Preschool’s Key Person Policy. The Key Person plays a central role in supporting children and families during the settling-in period, building secure relationships and sharing information to support each child’s emotional wellbeing and development.
Link to Safeguarding Policy
Settling-in forms part of our safeguarding practice. Any concerns about a child’s wellbeing, behaviour or emotional distress during this period will be recorded and followed up in line with Magdalene Preschool’s Safeguarding and Child Protection Policy.
Link to Attendance Procedures
Regular attendance supports children to settle successfully. Where absences occur during the settling-in period, staff will follow the setting’s attendance procedures and work in partnership with parents/carers to support continuity and reassurance for the child.
Emotional Wellbeing
We recognise that transitions can be challenging. Staff provide reassurance, consistent routines and emotional support to help children feel secure. Individual needs are respected, and settling-in arrangements may be adapted in partnership with parents/carers to reflect each child’s emotional readiness.
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