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Magdalene Preschool
Admissions Policy
Policy Statement
Magdalene Preschool aims to ensure that all sections of our community have access to the setting through open, fair and clearly communicated procedures. We welcome children and families from all backgrounds and are committed to providing an inclusive environment where every child is valued.
Our admissions procedures reflect our commitment to equality and diversity and comply with the Equality Act 2010, the Early Years Foundation Stage (EYFS) and relevant local authority guidance.
Admissions Procedures
Magdalene Preschool accepts children aged 2 to 4 years.
Parents/carers who wish to register their child are encouraged to visit the setting. During this visit they will be able to meet staff, view the learning environment and discuss session availability.
To apply for a place, parents/carers will be asked to:
• Complete a registration form
• Provide relevant information about their child’s needs, medical requirements or allergies
• Provide emergency contact details
• Provide funding information where applicable
Places are allocated based on availability and in accordance with our inclusive practice.
Equality and Inclusion
Magdalene Preschool operates an inclusive admissions policy.
We welcome children:
• From all cultural and religious backgrounds
• With disabilities or additional needs
• With English as an additional language
Reasonable adjustments will be made wherever possible to ensure children can access the provision. We work closely with parents and outside professionals to support individual needs.



Funded Places
Magdalene Preschool offers government funded places for eligible children in line with local authority guidance.
This includes:
• 15 hours funding for 3 and 4 year olds
• 30 hours funding for eligible families
• 2 year old funding where applicable
Parents must provide the required eligibility information so funding can be claimed.
Waiting List
If the setting is full, a waiting list will be maintained.
Places will be offered when they become available, taking into account:
• Session availability
• Age of the child
• The balance of the group
• Any additional needs or support required
Parents will be contacted when a suitable place becomes available
Acceptance of Place
Once a place has been offered:
• Parents/carers will receive confirmation of the agreed sessions
• All registration forms must be completed before the child starts
• Consent forms must be signed
• Funding details must be confirmed where applicable
Children will then begin the settling in process, supported by their key person.
Settling In
Magdalene Preschool recognises that starting preschool is a significant step for both children and families.
Children will be supported to settle at their own pace. Parents are encouraged to stay with their child during the initial visits until they feel comfortable and confident.
Further details can be found in our Settling In Procedure.


Partnership with Parents
We believe that working in partnership with parents supports children’s development and wellbeing.
Parents are encouraged to:
• Share information about their child
• Ask questions and raise concerns
• Take part in discussions about their child’s learning and development
Confidentiality
All information provided during the admissions process is treated confidentially and handled in accordance with our Confidentiality Policy and GDPR Privacy Notice.
Cross Reference
This policy should be read alongside:
• Equality & Diversity Policy
• Settling In Procedure
• Partnership with Parents Policy
• Confidentiality Policy
• Safeguarding & Child Protection Policy
Review
This policy will be reviewed regularly to ensure it reflects current legislation and best practice.
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